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1. Muc dich va pham vi 4p dung

1.1. Muc dich

- Gilp don vi chu tri/phu trach va cac don vi lién quan thuc hién dtng trinh tu noi
dung cong viéc;

- Xay dung, thyc hién va duy tri quy trinh nay nham muc dich giup cho viéc to
chure, giam sat, kiém tra qua trinh thi tot nghiép theo dung quy dinh.

- Nang cao chét luong dao tao ctia Nha trudng.

1.2. Pham vi &p dung: Céc don vi truc thudc truong Cao dang Mién Pong

2. Pinh nghia va tir viét tit

2.1. Pinh nghia (khdng co)

2.2 Tir viét tat:

TT-KT&DBCL Thanh tra — Khao thi va Pam bao chat luong
QLDT Quan ly Dao tao
DS Danh séch
HSSV Hoc sinh sinh vién
GV Gido vién/Gidng vién
HDTN Hoi dong tot nghiép
KH K& hoach
TN To6t nghiép
BM Biéu mau
QT Quy trinh

3. Luu @6 (Xem trang 3)
4. Pac ta (Xem trang 4 - 6)
5. Cac biéu mau/ hwéng din kém theo

TT Tén biéu miu Ky hiéu biéu miu
1 Sa‘;y;;glngft‘ﬁf}%ﬁp HD i TN, cde | gpQT 27-TT-KT&DBCL-01
2 | Ké hoach thi TN BM-QT.27-TT-KT&DPBCL-02
3 | Bién ban giao nhan bai thi BM-QT.27-TT-KT&DPBCL-03
4 | Bién ban thi tot nghiép BM-QT.27-TT-KT&DBCL-04
5 Bién ban xur 1y vi pham quy ché thi BM-QT.27-TT-KT&DBCL-05
6 | Phiéu chim diém thyc hanh BM-QT.27-TT-KT&DPBCL-06
7 | Phiéu cham diém tric nghiém BM-QT.27-TT-KT&DBCL-07
8 | Pon xin phiic khao bai thi BM-QT.27-TT-KT&DPBCL-08




QUY TRINH THI TOT NGHIEP
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4. PAC TA QUY TRINH THI TOT NGHIEP

Tén buée Noi dung Bo phan/ B¢ phan Két qua dat Han Biéu miu
STT Ngudi thue nguoi phoi dugc hoan
hién ’ hgp thwe hién thanh
, , Theo
Theo ké hoach tién dd dao tao cua KH thuc
khéa hoc va ké hoach thuc tap tbt . i . ) tap tbt
1 | Xéc dinh yéu cau | nghiép ctia Phong QLDT, Phong Ph(()g?%']I;ELKT Phggf’ ISF{:) ]zT’ nghiép
TT-KT&DBCL ra soat cong tac cua
thi tot nghiép cho ting khoa hoc Phong
QLDT
Du thio quyét| Phong TT- KT & PBCL dy thio by thao Quyet
dinh thanh 1ap | Quyét dinh thanh lap Hoi dong | Phong TT- KT Khoa Ho! dhoo o élg BM- QT.27-
2 | Hoi ddng thi tot | thi tot nghiép, cac banphuc vuthi | & DBCL o1 ong, cac TT-KT
nghiép ™ ban phTulsl vu thi &DBCL -01
Phong TT- KT & DBCL trinh IR
Hiéu truong xét duyét Ql}yét dinh t}%ﬁieltﬁdlggi
o thanh 1ap Hoi dong thi t6t nghiép I PRONGTT-KT | gns cho bon
3 | Ky duygét cho timg khéa hoc. Néu duogc Ban Giam hi¢u & DBCL b cg\)/ thi TN
sang budc 4. Néu khong dat tra paue vu Tt
lai bude 2 duogc ban hanh
Phong TT- KT & DBCL cén ct hoa. G Trudce 1 5
Lap ké hoach thi | vao KH thuc tap tot nghiép cta | phong TT- KT | '<ho& Glao | | thangts | BM-QT-27-
4 | = : . A 4 vién/ Giang | K€ hoach thi TN . TT-KT
t6t nghiép Phong QLDT xdy dung Ké hoach | & PBCL . chirc thi
thi TN vien N &DPBCL -02
HDTN K& hoach thi sau khi dugc )
. Xét duyét KH thi | duyét s& chuyén cho Phong Phong TT- KT | K& hoach thi TN
TN QLDT dé xuat DS HSSV du diéu HDTN & PBCL dugc phé duyét

kién dy thi




- Nhan danh sach thi cac 16p tir

BM-QT.27-
phong QLDT D thi, gidy thi, TT-KT
- Chuan bi dé thi, gidy thi, gidy Khoa gidy nhap, bién &DBCL -03
nhap, bién ban xu ly vi pham quy ban xit 1’},} vi BM- QT.27-
6 A ohite thi TN ché thi cho GV coi thi GV pham quy ché TT-K'.I'
T0 chuc thi - T6 churc thi theo ding quy dinh HDTN HSSV (hi. s6 gla nhan SDBCL 04
va ké hoach N
- Danh phach, cit phach, rap P.TCHC bai thi BI\{:_-.I_?}-(I-.'I.ZW
phach, chuyén bai thi cho GV )
cham thi &DPBCL -05
P HDTN to chirc cho Giang vién P Phiéu C_?ﬁm dg‘ sauo1 | BM-QT.27-
7 | GV Cham thi chim thi theo ké hoach HDTN GV cham thi nilﬁ?d(f;lir}rlléll;al ngay &g]'lg'-cli'r%
HDTN nhén bai thi tr GV cham Danh sich thi d3
g | Tong hop két qua tién hanh rép phach, nhdp diém | phong TT- KT | Cac Khoa, GV aﬁi Sg.‘i thida | gy
thi vao danh sach thi va chuyen vé & DBCL cham thi ! aphAlerE,‘ S Oh. tuan
phong QLDT g1a0 nhan bai thi
- HSSV sau khi dugc thong bao
két qua thi TN néu thay khong
Phic khio (néu | o8 s¢ lam don phic khao gui Pon xin phic ?\alg BM- QT.27-
g | U | vé HDTN HPTN HSSV e b.?ﬁ’; TT-KT
c0) - Néu c6 phic khao thi quay tré ao 1et qet &PBCL -07
lai bude 7, néu khong co thi sang qua
bugc 10
Lip danh sich | POnE QLDT iiép nhan két qua |
HSSV  du didu thi tir HDTN nhép diém vao p 1an Phe LBT Kh DS HSSV xét
10 Kien tt nohie mém va ra soat DS HSSV du diéu ong Q 0a du didu kién TN
- BUEP | kien TN
Hop xét HSSV di | HDTN tién hanh hop xét HSSV Bién ban hop
11 | gidukien TN | du didukien TN HDIN X6t TN




Cong bd két qua

Phong QLDT can cit vao Bién
ban hop xét TN cong bd két qua

12| HSSV t6t nghiép | t6t nghiép cho Khoa va HsSy | Phong QLET | Khoa/ HSSV

duoc biét

Hb so thi dugc luu trix tai phong ohang TT- KT Luu trit hd so
13 | Luu hd so TT- KT & BBCL va phan mém %?%B C-L thi TN theo quy

quan ly cta nha truong.

dinh




TAP DPOAN CONG NGHIEP CAO SUVN ~ CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG MIEN PONG Pic lap - Tw do - Hanh phiic
Sb: ..... /QD-CBMD Pong Nai, Ngay ...... thang .... nam 2025
QUYET PINH

Vé viéc thanh lap Hoi dong thi t6t nghiép ...

HIEU TRUONG TRUONG CAO PANG MIEN PONG

Can cir Quyét dinh s6 424/2008/0P - BGDDT ngay 24/01/2008 ciia B gido duc va
Dao tgo vé viéc thanh ldp Truong Cao dang Cong nghiép cao su trén co so Truong Trung
hoc Ky thuat Nghiép vu Cao su;
Can cir Qu7yé’t dinh 56 1313/0D - BLDTBXH ngay 21/8/2024 cua Bo lao dong Thuong Binh
Xa hoi ve viéec doi tén Truong Cao dang Cong nghiép Cao su thanh Truong Cao dang Mién Dong,
Can cir thong tw 04/2022/TT-BLDTBXH, ngay 30 thang 3 nam 2022 cia B¢ lao dong
Thirong Binh Xa hoi vé viéc Quy dinh viéc to chirc ddo tao trinh dé trung cdp, trinh do cao
dang theo nién ché hodc theo phuwong thuee tich lity mo-dun hodc tin chi;

Can cit ké hoach thye tdp tot nghiép cdc Iop ...;

Theo dé nghi ciia Trirong phong Thanh tra — Khdo thi va Dam bao chat lrong.
QUYET DINH:

Piéu 1. Thanh 1ap Hoi dong thi tét cac 16p ... (C danh sach kém theo)

Piéu 2. Hoi dong c6 nhiém vuy thanh 1ap cac T6 giup viéce, t6 chirc xét duyét danh
sach du diéu kién thi t6t nghiép, t6 chire ki thi t6t nghiép, xét tot nghiép va bao cdo két qua
cho Hi¢u truéng. Hoi dong tu giai thé sau khi hoan thanh nhiém vy;

Piéu 3. Céac ong (ba) Truong cac don vi c6 lién quan va cac thanh vién c6 tén ¢
diéu 1 chiu trach nhi¢m thi hanh quy¢t dinh nay./.

Noi nhin: HIEU TRUONG



DANH SACH CAC BAN GIUP VIEC HQI PONG THI TOT NGHIEP

~ CACLOP...
(Kem theo Quyet dinh so......... /OD-CDMD ciia Hiéu truong
Truong Cao dang Mién Déng ngay..... thang .... Nam 20)
|. | BAN PE THI
1.
2.
1. | BAN COI THI CHAM THI
1
2

Chém thi Iy thuyét, thuwe hanh

111 | BAN THU KY

IV | CO SO VAT CHAT - PHUC VU




TRUONG CAO DANG MIEN BONG
HOQI PONG THI TOT NGHIEP

Can cu vao ..

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap - Tu do - Hanh phic

Pong Nai, ngay

....... thang ... nam 2025

KE HOACH COI VA CHAM THI TOT NGHIEP
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TRUONG CAO DANG MIEN DPONG  CONG HOA XA HOI CHU NGHIA VIET NAM

HQI PONG THI TOT NGHIEP Péoc lap - Tu do - Hanh phiic
BIEN BAN GIAO PE THI
Thoi gian: vao luc ......... foa (o SN ngay ......... thang ....... Nam 20
Chung t6i gém co:
L ONGMA o - Trudng ban dé thi
2. ONG/DA: .o - Uy vién ban dé thi

3. Can bd coi thi
P ban giao cho CBCT c6 tén dudi day tdi dung dé thi tot nghiép:
Ngay thic ...,

So de Ho va tén

STT Mon thi Phong thi Lép nhan Ky nhén

2 ngudi nhan

9

TUi dung dé thi con nguyén ven NHAN NIEM PHONG

Nguoi giao dé thi
(Ky va ghi ré ho tén)



TRUONG CAO DANG MIEN PONG CONG HOA XA HQI CHU NGHIA VIET NAM
HOI PONG THI TOT NGHIEP Péc lap - Tw do - Hanh phtc

BIEN BAN THI TOT NGHIEP

3G 21 11
Phongthi: ..., MON thiz .o
Ngaythi: ... LD e
I. BIEN BAN COI THI

1. Tong sb thi sinh c6 mat/ Tong sb thi sinh ving mt:.......... [oceiiiiiiiinn,

(Pé nghi gidm thi ghi SBD, Ho, Tén ciia thi sinh yd’ng mat trén bang va thong bdo cho thi sinh kiém tra,
tranh diém danh nham.)

C6 ly do (Ho tén — lop —sé bdo danh) Khong c6 ly do
( Bugc Hoi dong thi chap nhan) (Ho tén — lop — so bao danh)

2. SO thi sinh vi pham quy ché thi:

Hinh thirc ky luat
Ho tén - SBD N¢i dung vi pham Khién | Canhcdo | Dinh chi thi
trach

3. Nop bai thi:

MONthi. e S6 bai........... SEto: ... S6 bai thi bi that lac: ......
MON thiz. ..o, S6 bai........... SEto: ... S6 bai thi bi that lac: ......
Nguodinhan baithi: ... Kytén:...ooooiiiiiiii,
4. Nhan xét v& tinh hinh thiz ... e

II. BIEN BAN MO DPE THI

Hom nay vao luc ...... gio....... ngay ...... thang ...... nam 2024 tai phong thisb ...........

K R

Trude khi mé tai dung dé thi, Can bo coi thi da gidi thiéu tai dyng dé thi

10100 o N trudce su ching kién cta toan

thé thi sinh trong phong thi.

Tinh trang tai dtmg d& thi, & thiz ..ottt e,

Téng s6 dé thi trong bi: ........... S6 dé da st dung: ............. Sédécondu:...............
Binh Phuoc, ngay ....... thang ...... nam 2024

Dai dién thi sinh Can b coi thi 1 Can b coi thi 2

(Ho tén — chir ky) (Ho tén — chir ky) (Ho tén — chir ky)



TRUONG CAO PANG MIEN DPONG ~ CONG HOA XA HOI CHU NGHIA VIET NAM
HOQI PONG THI TOT NGHIEP Péc 14p - Ty do - Hanh phic

BIEN BAN
Xir 1y thi sinh vi pham quy ché thi

Hom nay, vao luc...... L ngay....... thang........ 117111 R
Tal PRONE thi. ... e e
Can b coi thi da tién hanh xt 1y thi sinh vi pham quy ché thi mon:.....................c.cooooen...
Ky thic. Namhoc.........oovviiiini.
D1 VO thi SINN:. ..o Lopiee e
Ngaysinh:......oooooiiiiiiiiiiiinnn.. SO b0 danh:........oooueii

Hinh thirc vi pham (ddnh déu vao muc twong irng dwdi diy)

1. Khién trach : trir 25% diém thi mon hoc khi sinh vién pham 16i 1 1an nhin bai, trao doi, o
thao luan véi ban.
2. Canh cdo : trir 50% diém thi mon hoc khi sinh vién pham 1 trong cac 16i O
2.1. Ba bi khién trach 1 1an nhung van tiép tuc vi pham quy ché trong gid thi mén do. O
2.2. Trao doi tai liéu gidy nhap cho ban. O
2.3. Chép bai nguoi khac. O
3. Pinh chi thi : nhan diém 0 mén hoc va bi budc ra khoi phong thi O
3.1. Ba bi canh céo 1 1an nhung van tiép tuc vi pham quy ché trong gid thi mén do. O
3.2. Khi vao phong thi bi phat hi¢n con mang theo nguoi tai liéu, phuong tién ky thuét
thu, phat, truyén tin, ghi am, vii khi, chat giy nd, gay chay, cac vat dung nguy O
hai khac.
3.3. Dua d¢ thi ra ngoai, nhan bai giai tir ngoai vao phong thi. O
3.4. Viét khau hiéu, viét vé& bay trén bai thi. O
3.5. Co6 hanh dong gay g6, de doa can b co6 trach nhiém trong ky thi hay de doa cac o
Thi sinh khac
4. Pinh chi hgc tap, budc théi hoc: Nguoi hoc thi hd, nhd nguoi thi h s€ bi dinh chi hoc o
tap mot nam doi véi vi pham lan thar nhat va bi budc théi hoc do1 véi vi pham lan thu hai
5. Hinh thirc vi pham khac : O
T
Céc vat chting keém theo :
Noi dung vi pham :
Kién nghi Ho1 dong thi xtr Iy v6i hinh thire ky luat:
Thi sinh vi pham Can bo coi thi 1 Can by coi thi2  Trwéng ban coi thi

(ky tén, ghi ho tén) (ky tén, ghi ho tén) (ky tén, ghi ho tén)  (ky tén, ghi ho tén)




TRUONG CAO PANG MIEN DONG
HOQI PONG THI TOT NGHIEP

PHIEU CHAM PIEM THI TOT NGHIEP

( MAu phiéu chim thyc hanh)

Stt

Ho tén HSSV

SO bao
danh

Piém tirng can b§ cham

Piém thong nhat

Can bd chdm 1 |Can bd cham

2 | Bingsé | Bang chir

Ghi
chu
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CB CHAM 1
(Ho tén, chir ky)

CB CHAM 2
(Ho tén, chir ky)

V... thang ...... nam 2024

TO TRUONG CHAM THI
(Ho tén, chir ky)




TRUONG CAO DANG MIEN DONG
HQI PONG THI TOT NGHIEP

PHIEU CHAM PIEM TOT NGHIEP
(Mdu phiéu cham thi Trdc nghiém)

MON THI: cevneneeneneeeeneeerneeeenesnseasnsensnns NGANH/LOP: «.enenieeeeeeeeeeeeeenemeeeeeeiserens

GIAO VIEN CHAM: .onivnieeieeeeeeeeeereeseeseeseeseeseesensenns LAN CHAM ..c.ovneveeeenrnennnnn

Phin chim diém
Stt So phach | Tong so S0 cau
cau dung

i ~ .| Tongdiém Ghi chu
SO cau sai

XN O~ W

Gido vién cham thi O1: .........ooooiiiiiieiiiie e Kytén: ..o,



TRUONG CB CONG NGHIEP CAO SU
HQI DPONG THI TOT NGHIEP

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON XIN THI PHUC KHAO BAI THI

Kinh giri : Hoi dong thi .......
EMEN: e
MSSV @

Em lam don nay kinh xin
.................................... lanthi: ...........

V&1 mon thi nhu sau:

1. Mén Piém sd:
2. Mon DPiém sb:
3. Mon biém sod:
LY dO: oo

Em xin chan thanh cam on.

Y KIEN CUA HOI BONG THI

00 Pong ¥
O Khong dong y

( Ky va ghi ré ho tén')

........ NQAY SINN: oo
........ LOP

Hoi dong thi xem xét cho em duoc phic khao bai thi
1012110 LA

Dbiém chit: .............
Diém chit: .............

biém chit: .............

Péng Nai, Ngay... ... Thang... ... Nam 20.......

Nguwoi lam don
(Ky va ghiré ho tén)



